It would be greatly appreciated if you would contribute information about your organization for this research project. The research is being undertaken by Dr Tim Cadman of Griffith University and will explore the role of employers' organizations and trade unions in the development of climate change policy. As in important actor in the process your organization's experience will be valuable and will help shape the research findings which are to be published in a book with the working title as above.
The findings will be drawn from a qualitative study of the role of the organizations in approximately 10 countries. The underlying context is that the labour market will be significantly disrupted by the changed patterns of production and consumption that are essential in effective climate change policy, and as the representatives of the stakeholders in the labour market employers organizations and trade unions will be advocates in the process.
Details of the research project scope and aims, and the researchers are attached. Also attached is the organizational data template that we ask you to complete and return by the end of February. We are not asking for confidential information and while some of the information sought is publicly available, your contribution will ensure the research completeness of the data collection. A second phase of the data collection will be conducted during March and April and will enquire of your perceptions about the process, your role and the effectiveness of your engagement. This is an interesting and important field of study and one on which very little academic research has been undertaken. The research project will contribute to the body of knowledge and we welcome your contribution. The conduct of this research involves the collection, access and/or use of your identified personal information. The information collected is confidential and will not be disclosed to third parties without your consent, except to meet government, legal or other regulatory authority requirements. A de-identified copy of this data may be used for other research purposes. However, your anonymity will at all times be safeguarded. For further information, consult the University's Privacy Plan at http://www. griffith.edu.au/privacy-plan or telephone (07) 3735 4375.
• I have read the Participant Information Sheet and the nature and purpose of the research project has been explained to me.
• I understand and agree to take part.
• I understand the purpose of the research project and my involvement in it.
• I understand that I may withdraw from the research project at any stage and that this will not affect my status now or in the future.
• I confirm that I am over 18 years of age. Omit if participants are under age of 18.
• I understand that while information gained during the study may be published, I will not be identified and my personal results will remain confidential. If other arrangements have been agreed in relation to identification of research participants this point will require amendment to accurately reflect those arrangements.
• I understand that the interview and/or workshop in which I will participate will be recorded.
• I understand that the tape will be retained for five years in digital format located only on the personal computer of Dr Tim Cadman, after which it will be destroyed. 
Why is the research being conducted?
The research focuses on civil society engagement in the development of climate change policy, and in particular the role of employers' organizations and trade unions. The impacts of climate change policy will be felt in all workplaces and across all sectors of industry. Those impacts must be reflected in plans for the labour market if business is to continue to grow and if the transition to a low carbon economy is to be fair for workers.
What you will be asked to do? Participation in this project will involve:
• An Internet-based questionnaire asking stakeholders, who play a part in sustainable development what they think of their involvement in the initiatives in question and related activities.
• There are 18 questions, and opportunities for comments. The survey can take as little as ten minutes; making comments will last longer, depending on how much the participant wishes to write.
• The survey invites you to be involved in a follow-up interview; space is provided for people to provide their contact details. Agreement to participate in follow-up interviews is entirely voluntary. You will be interviewed for no more than 50 minutes at a place and date of mutual convenience.
l Please note that the interviews will be recorded, and this part of the research will require you to provide your personal information. This information will be kept confidential, and used by the researchers only.
• You may add further comments if you wish.
• You may withdraw from the survey at any time. However, by clicking 'done', you indicate that you understand the information and that you give your consent to participate in the research project. Your participation in the survey is anonymous.
The expected benefits of the research The research will help people who play a part in climate policy negotiations to decide if they think these negotiations are being run and managed in the proper way. This will help them decide if they want to keep playing a role, or if it is better not to participate. The intention of the project is to provide research findings, to improve the climate policy negotiations themselves for the benefit of participants, and climate policy generally.
Risks to you
There are minimal risks with this survey and the interview. It is possible you may feel a sense of frustration with the climate policy negotiations as a result of writing about, or sharing, your feelings.
Your confidentiality Although the survey is anonymous, the conduct of this research involves the collection, access and/or use of your identified personal information should you wish to be interviewed. The information collected is confidential and will not be disclosed to third parties without your consent, except to meet government, legal or other regulatory authority requirements. A de-identified copy of this data may be used for other research purposes. However, your anonymity will at all times be safeguarded. 
ORGANIZATIONAL DATA TEMPLATE
Instructions: This is a word document and the table will expand to take all the information entered. Please provide as much information as is available and necessary to answer each section. Also include as reference source of the information including web links, full document titles and page or paragraph numbers.
Organization:
Name:
Legal status:
Address and contact information:
Membership: numbers and type:
Jurisdiction: geographic, demographic, sectors:
Organization aims and objective:
Structure: staff number, departments:
